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PREPARING FOR INSPECTION

Create an inspection binder containing the following:

PREPARING FOR INSPECTION

1. Post By‐Laws – with approval stamp from National
2. Incorporation papers – with approval stamp from National
3. Post Election Report & Officer’s Proof of Eligibility

f h h4. Post Meeting Minutes for the previous 12 months
5. Evidence of report filing – obtainable from the Department website
6. Last four audit reports
7 Proof of Quartermaster Bond7. Proof of Quartermaster Bond 
8. Evidence of Form 990 filing
9. Evidence of Insurance



PREPARING FOR INSPECTION

Have Available:

PREPARING FOR INSPECTION

1. Ledger Book or printout from the past 12 months
2. Checkbooks for all checking accounts
3. Paperwork that substantiates expenditures
4 E l Id ifi i N b (EIN)4. Employee Identification Number (EIN)
5. Current copy of National & Department By‐Laws



PREPARING FOR INSPECTION

Among the things the inspector will check are:

PREPARING FOR INSPECTION

1. That all expenditures are documented and substantiated
2. That checks are not pre‐signed
3. Funds are established and maintained in accordance with 

National By‐Laws
4. The Quartermaster maintains proper accounting methods
5. The Quartermaster & all persons that handle funds are 

adequately bondedadequately bonded 
6. Adequate records are maintained by the Post Adjutant
7. Reports are filed in a timely manner
8 Meetings are conducted in accordance with National By‐Laws8. Meetings are conducted in accordance with National By Laws
9. The Post is participating in VFW programs at the local level
10.The Post is properly insured and both Department and National 

are named as additional insureds


